WordPress Workshop
Student Reference Handout
Name: ________________________________    Date: ____________
Key Vocabulary
	Term
	What it means

	CMS
	Content Management System — software that lets you create and manage website content without writing code

	WordPress
	The world's most popular CMS, powering ~43% of all websites on the internet

	Theme
	Controls how your site looks — colors, fonts, layout

	Plugin
	An add-on that gives your site extra features (like a contact form or an SEO tool)

	Dashboard
	The admin control panel where you manage everything about your site (login at yoursite.com/wp-admin)

	Post
	A dated blog article — appears in chronological order on your blog page

	Page
	A static page (Home, About, Contact) — not date-dependent

	Gutenberg
	WordPress's built-in block-based editor — drag and drop blocks to build pages

	Block
	A single content element in Gutenberg — e.g. Paragraph, Image, Heading, Button, Columns

	Permalink
	The URL structure of your posts and pages — best set to 'Post Name'

	Media Library
	Where all your uploaded images and files are stored in WordPress

	Widget
	A small content block (search bar, recent posts) placed in sidebars or footers

	Shortcode
	A short code like [contact-form-7] you paste into a page to display plugin content

	SEO
	Search Engine Optimization — how easy it is for Google to find and rank your site

	Favicon
	The small icon shown in the browser tab for your site



The WordPress Admin Panel — Quick Map
	Menu Item
	What you do there

	Dashboard
	Home screen — quick stats and activity overview

	Posts
	Write, edit, and manage blog posts. Add categories and tags.

	Pages
	Create static pages like Home, About, Contact, Services

	Media
	Upload and manage all images and files for your site

	Comments
	Moderate and reply to visitor comments

	Appearance
	Change Themes, edit Menus, add Widgets, open the Customizer

	Plugins
	Install, activate, deactivate, and delete plugins

	Users
	Manage who has access to your site and what they can do

	Settings → General
	Site title, tagline, admin email, timezone

	Settings → Reading
	Set which page appears as your homepage

	Settings → Permalinks
	Control the URL structure of your pages — always set to Post Name



Must-Know Plugins
	Plugin
	What it does
	Why you need it

	Yoast SEO
	Helps search engines understand your site
	Higher Google ranking

	Contact Form 7
	Creates contact forms for visitors
	So people can message you

	WP Super Cache
	Speeds up your site
	Faster load = better experience

	Akismet
	Blocks spam comments automatically
	Keeps your site clean

	WooCommerce
	Turns your site into an online store
	Sell products online

	Smart Slider 3
	Beautiful image sliders
	Eye-catching homepage visuals



Gutenberg Block Editor — Cheat Sheet
1. Press / (forward slash) in the editor to search and insert any block
1. Click + button to add a new block
1. Click ⋮ (three dots) on a block for options: duplicate, move, remove
1. Drag the ⠿ handle to reorder blocks

	Block Type
	Use it for...

	Paragraph
	Regular text content

	Heading
	Section titles (H1, H2, H3)

	Image
	A single photo or graphic

	Gallery
	A grid of multiple photos

	Columns
	Side-by-side layout (e.g. text + image)

	Button
	A clickable call-to-action

	Cover
	A large image with text overlay — great for hero sections

	List
	Bullet or numbered lists

	Shortcode
	Paste plugin shortcodes like [contact-form-7 id=...]

	Embed
	Embed YouTube, Google Maps, Twitter, etc.



Useful Free Resources
	Learning
	Free Images
	Colors & Fonts

	wpbeginner.com
wordpress.org/support
YouTube: Tyler Moore
YouTube: Ferdy Korpershoek
	unsplash.com
pexels.com
pixabay.com
freepik.com
	coolors.co (color palette)
fontpair.co (font combos)
canva.com (logo design)
favicon.io (favicons)
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